APA Formatting
	Page Formatting
	· Times New Roman (or other serif font)
· 12 pt. font

· Double spaced (every page, every line, no extra spaces between paragraphs)

· 1” margins on entire document

	Title Page
	
· Header (see below)

Shortened Title of Paper     1

Running Head: TITLE OF PAPER

Title of Paper: Greatest Ever

Aric Foster 
Armada High School
February 23, 2010 (optional)
· First line of page, type “Running Head” followed by a colon and the shortened TITLE in all caps

· In the center of the page, on separate lines, type the title of the paper, your name, your school, and the date is optional, but most professors don’t want the date.

	Header
	· Shortened title, 5 spaces, page number, right aligned at top of page

· On every page (title page is 1, abstract is 2, first page of paper is 3)

	Abstract Page
(optional depending on professor)
	· Second page: Header should look like (                             Shortened Title     2
· First line: center “Abstract” (same font, size, formatting, etc.)

· Second line: summarize entire paper in 120 words or less

	Body Pages
	· First body page

· Header should look like (                                                        Title     3
· Full title should be centered on first line on first page only (same font, size, formatting, etc.)
· Essay begins on next line (no extra lines between title and essay)
· Other body pages: continue header with (                                           Title     #

	References Page
	· Continue header (                                                                               Title     #
· Use citationmachine.net or easybib.com  to get formatting for each source

· Center “References” on first line (same font, size, formatting, etc.)

· List references (no extra lines between title and citations)

· Double Spaced
· Alphabetical Order

· Second, third, fourth… lines should be indented
Example:
Title of Paper     6

References

Jans, N. (1993). The last light breaking: Life among Alaska's Inupiat Eskimos.


Anchorage,AK: Alaska Northwest Books.



Direct Quotations
	Short Quotes
	· Less than 40 words

· Incorporate into the text, followed by parenthetical citation

· Use double quotation marks (“Quote”) around entire quote
· For quotes within the quotation, use single quotation marks (‘Inside quotation’) around inside quote

· When skipping words, use ellipsis points (…) where the words would have been
· When altering or adding words, put the altered words in brackets (adding[words])

Example:

Throughout the text, “Camus demonstrates superb authorship” (Golding, 1954, p.71). or Throughout the text, “Camus…demonstrated superb authorship” (Golding, 1954, p.71). or Throughout the text, “Camus demonstrate[ed] superb authorship” (Golding, 1954, p.71).


	Long Quotes
	· 40 words or more
· Indent 10 spaces from left margin

· Do NOT use quotation marks around entire quote
· For quotes within the larger quotation, use double quotation marks (“Words”)

· At the end of the quote, cite entire paragraph (Author’s last name, year, p.#) 
· Quotation should be single spaced

Example:

Throughout the text,
          As;alskdja;lskdja;lskdjal;skdjal;skdj

          Askldj;alskdj;alskdj;alskdj;alskdj

          Askjda;skdj;alskdj;alksjd (Smith, 1991, p. 32)


	In-Text Citations
	· Always follows the quote directly, no matter where the quote is in the sentence

· Include p. before page number

· Ending punctuation of the sentence goes at the end of the sentence. 

· Unlike MLA, there is not a comma before the quote

· (Author’s Last Name, Year, p.#)

The last paragraph clearly shows “Camus’ superb authorship” (Smith, 1954, p.71).


Writing Tips
	Author’s Name
	· When naming an author, state the author’s last name or first initial and last name. This implies that you already mentioned the author’s first and last name earlier in the essay.
Examples:

Golding believed that humans are savages.

W. Golding believed that humans are savages.

	Transitioning into direct quotes, paraphrasing or summarizing
	· Always use past tense 
· Text = past; If it happened in the book, it’s already over
Example:

The savagery was illustrated when Jack first killed the pig.


My notes, questions, and answers
Header (see below)





First line of page, type “Running Head” followed by a colon and the shortened TITLE in all caps





In the center of the page, on separate lines, type the title of the paper, your name, your school, and the date is optional, but most professors don’t want the date.





An example is in that box (








