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	You included this
	Standards of Quality for Selected Response Assessments

	
	Clear Purpose

	
	It is clear who the intended users and uses are

	
	It is clear that this is a formative or summative assessment.

	
	Comments:  

	
	Clear Targets

	
	Targets are important – worth the assessment time devoted to them.

	
	Targets are clearly related to the state and/or district standards

	
	Targets connect to the items on the assessment

	
	Comments:  

	
	Directions:  Provide complete directions, both for the overall test and for each item format.  Directions include guidance for what is expected in the response as well as how to respond.

	
	1.  Directions tell the students the objective of the assessment

	
	2.  Directions tell students types of items found on the assessment

	
	3.  Directions tell students how many points items are worth

	
	4.  Directions tell students where to put name, hour, date, etc.

	
	5.  Directions tell students where to write their responses.

	
	6.  Directions tell students how much time they have to complete the assessment

	
	7.  Directions tell students what to do if they have questions

	
	8.  Directions tell students where to put assessment when finished

	
	9.  Directions tell students what to do when finished

	
	10.  Encouragement given.

	
	Comments:  

	
	General Formatting

	
	1.  Group like questions, e.g. put all of the multiple choice questions together.

	
	2.  Never split a question between pages.

	
	3.  Avoid splitting like questions between pages.

	
	4.  Indicate the point value for each question.

	
	5.  Use plenty of “white space” to set off directions, questions and answers, and sections of the test.  Don’t crowd things together.

	
	6.  Keep wording simple and focused

	
	7.  Highlight critical words (most, least, except, not)

	
	Comments:  

	
	Assessment Items and Target Match

	
	1.  Assessment items are matched to targets.

	
	2.  Assessment items contain important knowledge or reasoning information.

	
	3.  Answer key provided.

	
	Comments:

	
	Fill-in-the-Blank

	
	1.  Leave only important terms blank.

	
	2.  Keep items brief.

	
	3.  Limit the number of blanks per statement to one, at the most two for older students.

	
	4.  Limit the response called for to single words or very brief phrases.

	
	5.  Try to put the blanks near the end of the statement (or better yet, see 8 below).

	
	6.  Try to ensure that only one term fits each blank.

	
	7.  Indicate the units if the answer called for involves a numerical measure.

	
	8.  Number the blanks and provide lines down the right-hand side of the page, all the same length, for students to write their answers.

	
	9.  Do not make length a clue.

	
	Comments: 


	
	True/False

	
	1.  Use a single point that determines the truth of the statement.  An example violation:  The cm is larger than the mm and the mm is larger than the dm.

	
	2.  Take care with grammar and spelling.

	
	3.  Have approximately ½ of the statements true and half false.  If is easier to start with all true statements, then go back and change some to false statements.

	
	4.  Use a random pattern in the sequence of answers, e.g., TTFFT is ok, TFTFT is not.

	
	Comments:  

	
	Matching

	
	1.  Make certain that the relationship between the stems and the responses is the same throughout the question.  For example, all of the items might be things OR events, but a combination of thins and events is inappropriate.

	
	2.  State the specific relationship between the stems and responses in the directions to the question.  Check that it fits each stem and its response.

	
	3.  Put the stems (questions) column on the left and number them.

	
	4.  Put the blanks for students to record their answers next to the stems (or on an answer sheet).

	
	5.  Put the responses (answers) column on the right and letter them (capital letters).

	
	6.  Provide more responses than needed (about 40-50% more than the questions to avoid having students use process of elimination.

	
	Comments: 

	
	Multiple Choice

	
	1.  Use the same number of distrators (wrong answers) for every question.

	
	2.  Use plausible distractors that are related to the stem and are similar in character.

	
	3.  Have all distractors (and the correct answer) about the same length.

	
	4.  Use correct grammar; if the stem is an incomplete sentence, each distractor should be grammatically consistent with it and complete the sentence.

	
	5.  Put all of the distrators in a single column, not side by side or in two columns.

	
	6.  Use reasonable vocabulary and avoid wordiness and ambiguity.

	
	7.  Vary the position of the correct answer (the tendency is to make it B or C).

	
	8. Limit the use of “all of the above” and “none of the above.”  If you do use them, make them as frequently the incorrect answers as they are the correct answers.

	
	Comments:  

	
	Student Involvement

	
	1.  Assist students with self assessment, tracking learning, and communicating about their learning.

	
	Comments: 


